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You may already be using 
the cloud... 
Here are additional times 
when it can be helpful. 
Scenario 1: You're Busy 
and Finding Time to 
Collaborate is Practically 
Impossible 
Solution 1: Collaborative 
document tools eliminate 
multiple versions and 
reduces need for meetings. 

Scenario 2: Everyone needs 
the most up-to-date version 
of a chronically changing 
document. 
Solution 2: Collaborative 
tools can be used to publish 
information as it changes, 
and make it public. 

Scenario 3: I'm here, you're 
there, and we need to 
collaborate on a project. 
Solution 3: Sure, we could 
send documents back and 
forth, but there are better 
options... 

Scenario 4: You need to 
manage all the information 
you acquire, generate, or 
just generally need. 
Solution 4: Online backup 
and note synchronization 
tools can assure you have 
access to your files when 
you need them. 

Consider... 
It's not wise to store sensitive information in 
the cloud. 
What happens if you're disconnected? 
How easy is it to back up? 
